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September 26, 2024
R-IMS/NTF/2024/88

NOTIFICATION

Subject: Student Services Structure

1. This is for the information of all that the Student Services Structure (Registrar Branch) has
been designed for more streamlined access to key personnel and their assistance.

2. The new structure is now in effect, all students, faculty and staff members are encouraged

-

REGISTRAR
Brig. Mahmud Bashir Bajwa (Retd.)

to familiarize themselves with the updated information.

The structure is attached with this notification.

CC:

- All concerned
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Admission Office
(Front Desk)

Student

Coordination
Office
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Admission Policy
Admission Date
Criteria

Test Procedure
Fee Funding
Scholarship
Advertisement
Dates

Inquiry about
Program Offering
Selection of
Candidate/List

Academic Calendar
Class Schedule
Student
Notifications
Issuance of
Registration ,
Add/Drop forms

All matters related
to classes, student
registration, clashes
and student’s
individual schedules
Degree Extension
Applications

=  Exam Schedules

= Holding of
Examinations

=  Comprehensive
Exams

=  GPAs/Probation

= Scrutiny of Exam
papers

=  Other Related
matters

I Career Counselling I I Placement Office I I Alumni I
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Internship
Graduate Directory
Course/Program
Related Guidance
Extra Curricular
Activities Approval
letters etc.

Job Placement
MOUs
Job Fairs

Organizing
Coordination with
Alumni
Association
Update Data
Organizing Class
Reunion/Dinners




